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August 8, 2018, 9:00 AM - 12:00 PM

SHAW AUDITORIUM, VANCOUVER ISLAND CONFERENCE CENTRE
80 COMMERCIAL STREET, NANAIMO, BC

Pages

1. CALL THE MEETING OF THE FINANCE AND AUDIT COMMITTEE TO ORDER:

2. INTRODUCTION OF LATE ITEMS:

3. ADOPTION OF AGENDA:

4. ADOPTION OF MINUTES:

a. Minutes 4 - 6

Minutes of the Finance and Audit Committee Meeting held in the Shaw
Auditorium, Vancouver Island Conference Centre, 80 Commercial Street,
Nanaimo, BC, on Wednesday, 2018-JUL-11, at 9:00 a.m.

5. PRESENTATIONS:

6. REPORTS:

a. Travel Assistance Grant - Nanaimo Minor Baseball Association Mosquito
Pirates

7 - 13

To be introduced by Mary Smith, Manager, Recreation Services.

Purpose:  To obtain Council approval of a request for a Travel Assistance
Grant.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the request from the Nanaimo Minor Baseball Mosquito
Pirates for a Travel Assistance Grant in the amount of $550 for eleven (11)
players to attend the Mosquito AAA Tier 1 Provincial Championships held from
2018-AUG-02 through 2018-AUG-06.



b. Travel Assistance Grant - Nanaimo Minor Baseball Association Mosquito
Pirates A

14 - 18

To be introduced by Mary Smith, Manager, Recreation Services.

Purpose:  To obtain Council approval of a request for a Travel Assistance
Grant.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the request from the Nanaimo Minor Baseball Mosquito
Pirates A for a Travel Assistance Grant in the amount of $600 for twelve (12)
players to attend the Mosquito A Provincial Championships held from 2018-
AUG-02 through AUG-06 in Cloverdale, BC.

c. Travel Assistance Grant - Nanaimo Minor Baseball Association Tadpole Pirates 19 - 24

To be introduced by Mary Smith, Manager, Recreation Services.

Purpose:  To obtain Council approval of a request for a Travel Assistance
Grant.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the request from the Nanaimo Minor Baseball Tadpole Pirates
for a Travel Assistance Grant in the amount of $500 for ten (10) players to
attend the Tadpole Provincial Championships held from 2018-JUL-27 through
JUL-29 in Cloverdale, BC.

d. Travel Assistance Grant - Nanaimo District Lacrosse Peewee A 25 - 29

To be introduced by Mary Smith, Manager, Recreation Services.

Purpose:  To obtain Council approval of a request for a Travel Assistance
Grant.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the request from the Nanaimo District Lacrosse Peewee A for
a Travel Assistance Grant in the amount of $850 for seventeen (17) players to
attend the 2018 BCLA Minor Box Lacrosse Provincial Championships held from
2018-JUL-11 through JUL-15.

e. Travel Assistance Grant, Nanaimo District Lacrosse Peewee C 30 - 34

To be introduced by Mary Smith, Manager, Recreation Services.

Purpose:  To obtain Council approval for a Travel Assistance Grant.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the request from the Nanaimo District Lacrosse Peewee C for
a Travel Assistance Grant in the amount of $700 for fourteen (14) players to
attend the 2018 BC Lacrosse Provincial Championships held from 2018-JUL-
12 through JUL-15.
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f. Quarterly Purchasing Report (Single and Sole Source), Instances of Non-
Compliance Purchases and Purchases in Excess of $250,000

35 - 38

To be introduced by Jane Rushton, Manager, Purchasing and Stores.

Purpose:  This report provides information in compliance with the City's
Procurement Policy (03-1200-01) regarding sole source, single submission
purchases and policy compliance.

Recommendation:  That the report titled “Quarterly Direct Award (Single and
Sole Source), Purchases in Excess of $250,000, and Instances of Non-
Compliance Purchases”, dated 2018-AUG-08, be received for information.

g. Snuneymuxw First Nation Water and Sewer Connection Fee Credit Agreement 39 - 62

To be introduced by Laura Mercer, Manager, Accounting Services.

Purpose:  To obtain Council approval of the Water and Sewer Connection Fee
Credit Agreement between the Snuneymuxw First Nation and the City of
Nanaimo.

Recommendation:  That the Finance and Audit Committee recommend that
Council approve the Water and Sewer Connection Fee Credit Agreement
between the Snuneymuxw First Nation and the City of Nanaimo.

7. OTHER BUSINESS:

8. QUESTION PERIOD:

9. ADJOURNMENT:
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MINUTES 
FINANCE AND AUDIT COMMITTEE MEETING 

SHAW AUDITORIUM, VANCOUVER ISLAND CONFERENCE CENTRE 
80 COMMERCIAL STREET, NANAIMO, BC 
WEDNESDAY, 2018-JUL-11, AT 9:00 A.M. 

 

 
 
Present: Councillor W. L. Bestwick, Chair  

Councillor S. D. Armstrong 
 Councillor M. D. Brennan (arrived 9:03 a.m.) 
 Councillor G. W. Fuller 
 Councillor J. Hong (arrived 9:03 a.m.) 
 Councillor I. W. Thorpe 
 Councillor W. M. Yoachim 
 
Absent: Mayor W. B. McKay 
 Councillor J. A. Kipp 

 
Staff: D. Lindsay, Director of Community Development  

B. Sims, Director of Engineering and Public Works 
 K. Fry, Fire Chief and Director of Public Safety (vacated 9:06 a.m.) 
 W. Fulla, Manager, Business, Asset and Financial Planning  

M. Smith, Manager, Recreation Services (vacated 9:06) 
 C. Sholberg, Community Heritage Planner (vacated 9:05 a.m.) 
 S. Gurrie, City Clerk 
 J. Vanderhoef, Steno, Legislative Services  

G. Whitters, Recording Secretary 
 
 
1. CALL THE FINANCE AND AUDIT COMMITTEE MEETING TO ORDER: 
 

The Finance and Audit Committee Meeting was called to order at 9:02 a.m. 
 
Councillors Brennan and Hong entered the Shaw Auditorium at 9:03 a.m. 
 
 
2. ADOPTION OF AGENDA: 

 
It was moved and seconded that the Agenda be adopted.  The motion 

carried unanimously. 
 
 

3. ADOPTION OF MINUTES: 
 

It was moved and seconded that the Minutes of the Regular Meeting of the Finance 
and Audit Committee held in the Boardroom, Service and Resource Centre, Nanaimo, BC, 
on Wednesday, 2018-JUN-13 at 9:00 a.m. be adopted as circulated.  The motion 
carried unanimously. 
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4. REPORTS: 
 

(a) Heritage Façade Grant - 155 Commercial Street 
 

Introduced by Dale Lindsay, Director of Community Development. 
 

C. Sholberg, Community Heritage Planner, provided an overview of the application. 
 

It was moved and seconded that the Finance and Audit Committee recommend that 
Council: 

 
1. approve a $8,683.50 Heritage Façade Grant for the Parkin Block located at 

155 Commercial Street to repaint the building exterior and recover its existing 
awnings; and, 

2. provide for the $7,978.04 Heritage Façade Grant shortfall through a budget transfer 
from the Heritage Home Grant Program. 

 
The motion carried unanimously. 

 
C. Sholberg vacated the Shaw Auditorum at 9:05 a.m. 
 

(b) Community Program Development Grant - Mid-Island Youth & Community 
Cooperative  

 
Introduced by Mary Smith, Manager, Recreation Services. 

 
It was moved and seconded that the Finance and Audit Committee recommend that 

Council approve the request from the Mid-Island Youth and Community Development 
Cooperative for a Community Program Development Grant in the amount of $2,665 to assist 
in funding a community-based arts and food festival, Food-Art Fun.  The motion carried 
unanimously. 

 
M. Smith and K. Fry vacated the Shaw Auditorium at 9:06 a.m. 
 
 
5. OTHER BUSINESS: 
 

(a) Consideration of Nanaimo Deep Discovery Association Funding Request 
 

Wendy Fulla, Manager, Business, Asset and Financial Planning spoke regarding 
Nanaimo Deep Discovery Associations request made during the Committee of the 
Whole meeting, June 25, 2018, as follows:   

 
“It was moved and seconded that the City of Nanaimo would match contributions 
towards the Nanaimo Deep Discovery Association, with the Nanaimo Hospitality 
Association, up to a maximum joint contribution of $127,575.” 
 
Wendy Fulla, Manager, Business, Asset and Financial planning noted that Council 
does not have a policy to hand request of this nature. 
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Committee discussion took place regarding: 
 

 requesting a business plan from the Nanaimo Deep Discovery Association; 

 what other organizations Nanaimo Deep Discovery Association could ask for 
funding; 

 what the funds would be used for; 

 providing the full requested amount or matching with other organizations; 

 putting responsibility on Nanaimo Deep Discovery Association to find funding 
sources; 

 providing a $65,000 grant will use up all of Council’s Contingency Fund for the 
year; 

 commitment of land already made; 

 what precedence is being set and the need for a policy; 

 requesting a letter of support from Snuneymuxw First Nation; and, 

 the need to attract people to downtown Nanaimo. 
 

It was moved and seconded that the Finance and Audit Committee recommend that 
Council match contributions towards the Nanaimo Deep Discovery Association, with the 
Nanaimo Hospitality Association and other organizations up to a maximum joint contribution 
of $127,575.  The motion was defeated. 
Opposed:  Councillor Bestwick, Brennan, Hong and Thorpe 
 

Discussion took place regarding the $127,575 funding request and if the $65,000 will 
be sufficient to fund the research the Nanaimo Deep Discovery Association has 
planned. 

 
It was moved and seconded that the Finance and Audit Committee recommend that 

Council provide $65,000 to the Nanaimo Deep Discovery Association, from the Council 
Contingency Fund, and that the Nanaimo Deep Discovery Association fund the balance 
requested through other sources.  The motion carried. 
Opposed:  Councillor Armstrong, Fuller and Hong. 
 

 
6. ADJOURNMENT: 

 
  It was moved and seconded at 9:52 a.m. that the meeting terminate.  The motion 

carried unanimously. 
 
 
 
____________________ 
CHAIR 
 
 
CERTIFIED CORRECT: 
 
 
 
___________________________ 
CORPORATE OFFICER 
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  Staff Report for Decision 
File Number: A4-1-2 / B3-5-12 

SRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY MARY SMITH, MANAGER, RECREATION SERVICES 
PARKS AND RECREATION 
 

SUBJECT TRAVEL ASSISTANCE GRANT – NANAIMO MINOR BASEBALL 
ASSOCIATION MOSQUITO PIRATES 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of a request for a Travel Assistance Grant. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the request from the 
Nanaimo Minor Baseball Mosquito Pirates for a Travel Assistance Grant in the amount of 
$550 for eleven (11) players to attend the Mosquito AAA Tier 1 Provincial Championships 
held from 2018-AUG-02 through 2018-AUG-06 in Chilliwack, BC. 

 
 
BACKGROUND 
 
The City of Nanaimo provides a contingency account for amateur sports and cultural groups, and 
individuals to travel within B.C. (excluding travel on Vancouver Island) and out of province to a 
Regional, National or International Championship.  These funds are available to sports and 
cultural groups qualifying in Provincial or Regional competitions and the current policy provides 
$50 per person to a maximum of $1,000 per application for travel within B.C. or $100 per person 
to a maximum of $2,000 per application for travel outside of B.C.  Requests are considered on a 
first-come, first-served, basis as funds remain available. 
 
Staff review all Travel Assistance Grant applications and forward the recommendation to Council 
for approval. 
 
On 2018-JUL-17, Staff reviewed a Travel Assistance Grant application submitted by the Nanaimo 
Minor Baseball Association Mosquito Pirates team in the amount of $550 for eleven (11) players 
to attend the Mosquito AAA Tier 1 Provincial Championships held from 2018-AUG-02 through 
AUG-06 in Chilliwack, BC.  Staff determined that this application met all of the grant criteria and 
recommend that Council approve the application. 
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OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the request from 
the Nanaimo Minor Baseball Mosquito Pirates for a Travel Assistance Grant in the amount 
of $550 for eleven (11) players to attend the Mosquito AAA Tier 1 Provincial 
Championships held from 2018-AUG-02 through 2018-AUG-06 in Chilliwack, BC. 

 Budget Implication: To date, there has been $4,250 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $550 is 
approved $2,700 will remain available for any additional 2018 travel grant 
requests. 

 Engagement Implication:  Promotes excellence in sports and culture.  
 

2. Deny the Travel Assistance Grant application.  

 Budget Implication:  To date, there has been $4,250 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $550 is 
denied, $3,250 will remain available for any additional 2018 travel grant requests. 
 

 

SUMMARY POINTS 
 

 Funds are allocated yearly for Travel Assistance Grants.  

 The group’s application meets all of the required criteria. 

 To date, there have been $4,250 allocated or pending from the 2018 Travel Grants 
Contingency Funds and $3,250 remains available for 2018 travel grant requests.  

 
 
ATTACHMENTS 
 
Travel Assistance Grant Application 
Travel Assistance Evaluation Form 
 

 

Submitted by: 
 
Mary Smith 
Manager, Recreation Services              

Concurrence by: 
 
Richard Harding 
Director, Parks and Recreation  
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  Staff Report for Decision 
File Number: A4-1-2 / B3-5-12 

SRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY MARY SMITH, MANAGER, RECREATION SERVICES 
PARKS AND RECREATION 
 

SUBJECT TRAVEL ASSISTANCE GRANT – NANAIMO MINOR BASEBALL 
ASSOCIATION MOSQUITO PIRATES A 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of a request for a Travel Assistance Grant. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the request from the 
Nanaimo Minor Baseball Mosquito Pirates A for a Travel Assistance Grant in the amount of 
$600 for twelve (12) players to attend the Mosquito A Provincial Championships held from 
2018-AUG-02 through AUG-06 in Cloverdale, BC. 

 
 
BACKGROUND 
 
The City of Nanaimo provides a contingency account for amateur sports and cultural groups, and 
individuals to travel within B.C. (excluding travel on Vancouver Island) and out of province to a 
Regional, National or International Championship.  These funds are available to sports and 
cultural groups qualifying in Provincial or Regional competitions and the current policy provides 
$50 per person to a maximum of $1,000 per application for travel within B.C. or $100 per person 
to a maximum of $2,000 per application for travel outside of B.C.  Requests are considered on a 
first-come, first-served, basis as funds remain available. 
 
Staff review all Travel Assistance Grant applications and forward the recommendation to Council 
for approval. 
 
On 2018-JUL-30, Staff reviewed a Travel Assistance Grant application submitted by the Nanaimo 
Minor Baseball Association Mosquito Pirates A team in the amount of $600 for twelve (12) players 
to attend the Mosquito A Provincial Championships held from 2018-AUG-02 through AUG-06 in 
Cloverdale, BC.  Staff determined that this application met all of the grant criteria and recommend 
that Council approve the application. 
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OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the request from 
the Nanaimo Minor Baseball Mosquito Pirates A for a Travel Assistance Grant in the 
amount of $600 for twelve (12) players to attend the Mosquito A Provincial Championships 
held from 2018-AUG-02 through AUG-06 in Cloverdale, BC. 

 Budget Implication: To date, there has been $4,800 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $600 is 
approved $2,100 will remain available for any additional 2018 travel grant 
requests. 

 Engagement Implication:  Promotes excellence in sports and culture.  
 

2. Deny the Travel Assistance Grant application.  

 Budget Implication:  To date, there has been $4,800 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $600 is 
denied, $2,700 will remain available for any additional 2018 travel grant requests. 
 

 

SUMMARY POINTS 
 

 Funds are allocated yearly for Travel Assistance Grants.  

 The group’s application meets all of the required criteria. 

 To date, there have been $4,800 allocated or pending from the 2018 Travel Grants 
Contingency Funds and $2,700 remains available for 2018 travel grant requests.  

 
 
ATTACHMENTS 
 
Attachment A – Travel Assistance Grant Application 
Attachment B – Travel Assistance Evaluation Form 
 

 

Submitted by: 
 
Mary Smith 
Manager, Recreation Services              

Concurrence by: 
 
Richard Harding 
Director, Parks and Recreation  
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  Staff Report for Decision 
File Number: A4-1-2 / B3-5-12 

SRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY MARY SMITH, MANAGER, RECREATION SERVICES 
PARKS AND RECREATION 
 

SUBJECT TRAVEL ASSISTANCE GRANT – NANAIMO MINOR BASEBALL 
ASSOCIATION TADPOLE PIRATES 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of a request for a Travel Assistance Grant. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the request from the 
Nanaimo Minor Baseball Tadpole Pirates for a Travel Assistance Grant in the amount of $500 
for ten (10) players to attend the Tadpole Provincial Championships held from 2018-JUL-27 
through JUL-29 in Cloverdale, BC. 

 
 
BACKGROUND 
 
The City of Nanaimo provides a contingency account for amateur sports and cultural groups, and 
individuals to travel within B.C. (excluding travel on Vancouver Island) and out of province to a 
Regional, National or International Championship.  These funds are available to sports and 
cultural groups qualifying in Provincial or Regional competitions and the current policy provides 
$50 per person to a maximum of $1,000 per application for travel within B.C. or $100 per person 
to a maximum of $2,000 per application for travel outside of B.C.  Requests are considered on a 
first-come, first-served, basis as funds remain available. 
 
Staff review all Travel Assistance Grant applications and forward the recommendation to Council 
for approval. 
 
On 2018-JUL-30, Staff reviewed a Travel Assistance Grant application submitted by the Nanaimo 
Minor Baseball Association Tadpole Pirates team in the amount of $500 for ten (10) players to 
attend the Tadpole Provincial Championships held from 2018-JUL-27 through JUL-29 in 
Cloverdale, BC.  Staff determined that this application met all of the grant criteria and recommend 
that Council approve the application. 
 
 
 

 

  

19



  

Staff Report AUGUST 8, 2018 
TRAVEL ASSISTANCE GRANT – NMBA TADPOLE PIRATES 
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OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the request from 
the Nanaimo Minor Baseball Tadpole Pirates for a Travel Assistance Grant in the amount 
of $500 for ten (10) players to attend the Tadpole Provincial Championships held from 
2018-JUL-27 through JUL-29 in Cloverdale, BC. 

 Budget Implication: To date, there has been $5,400 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $500 is 
approved $1,600 will remain available for any additional 2018 travel grant 
requests. 

 Engagement Implication:  Promotes excellence in sports and culture.  
 

2. Deny the Travel Assistance Grant application.  

 Budget Implication:  To date, there has been $5,400 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $500 is 
denied, $2,100 will remain available for any additional 2018 travel grant requests. 
 

 

SUMMARY POINTS 
 

 Funds are allocated yearly for Travel Assistance Grants.  

 The group’s application meets all of the required criteria. 

 To date, there have been $5,400 allocated or pending from the 2018 Travel Grants 
Contingency Funds and $2,100 remains available for 2018 travel grant requests.  

 
 
ATTACHMENTS 
 
Attachment A – Travel Assistance Grant Application 
Attachment B – Travel Assistance Evaluation Form 
 

 

Submitted by: 
 
Mary Smith 
Manager, Recreation Services              

Concurrence by: 
 
Richard Harding 
Director, Parks and Recreation  
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  Staff Report for Decision 
File Number: A4-1-2 / B3-5-12 

SRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY MARY SMITH, MANAGER, RECREATION SERVICES 
PARKS AND RECREATION 
 

SUBJECT TRAVEL ASSISTANCE GRANT – NANAIMO DISTRICT LACROSSE 
PEEWEE A 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of a request for a Travel Assistance Grant. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the request from the 
Nanaimo District Lacrosse Peewee A for a Travel Assistance Grant in the amount of $850 for 
seventeen (17) players to attend the 2018 BCLA Minor Box Lacrosse Provincial 
Championships held from 2018-JUL-11 through JUL-15. 

 
 
BACKGROUND 
 
The City of Nanaimo provides a contingency account for amateur sports and cultural groups, and 
individuals to travel within B.C. (excluding travel on Vancouver Island) and out of province to a 
Regional, National or International Championship.  These funds are available to sports and 
cultural groups qualifying in Provincial or Regional competitions and the current policy provides 
$50 per person to a maximum of $1,000 per application for travel within B.C. or $100 per person 
to a maximum of $2,000 per application for travel outside of B.C.  Requests are considered on a 
first-come, first-served, basis as funds remain available. 
 
Staff review all Travel Assistance Grant applications and forward the recommendation to Council 
for approval. 
 
On 2018-JUL-04, Staff reviewed a Travel Assistance Grant application submitted by the Nanaimo 
District Lacrosse Peewee A team in the amount of $850 for seventeen (17) players to attend the 
2018 BCLA Minor Box Lacrosse Provincial Championships held from 2018-JUL-11 through JUL-
15.  Staff determined that this application met all of the grant criteria and recommend that Council 
approve the application. 
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OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the request from 
the Nanaimo District Lacrosse Peewee A for a Travel Assistance Grant in the amount of 
$850 for seventeen (17) players to attend the 2018 BCLA Minor Box Lacrosse Provincial 
Championships held from 2018-JUL-11 through JUL-15. 

 Budget Implication: To date, there has been $2,700 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $850 is 
approved, $3,950 will remain available for any additional 2018 travel grant 
requests. 

 Engagement Implication:  Promotes excellence in sports and culture.  
 

2. Deny the Travel Assistance Grant application.  

 Budget Implication:  To date, there has been $2,700 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $850 is 
denied, $4,800 will remain available for any additional 2018 travel grant requests. 
 

 

SUMMARY POINTS 
 

 Funds are allocated yearly for Travel Assistance Grants.  

 The group’s application meets all of the required criteria. 

 To date, there have been $2,700 allocated or pending from the 2018 Travel Grants 
Contingency Funds and $4,800 remains available for 2018 travel grant requests.  

 
 
ATTACHMENTS 
 
Travel Assistance Grant Application 
Travel Assistance Evaluation Form 
 

 

Submitted by: 
 
Mary Smith 
Manager, Recreation Services              

Concurrence by: 
 
Richard Harding 
Director, Parks and Recreation  
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  Staff Report for Decision 
File Number: A4-1-2 / B3-5-12 

SRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY MARY SMITH, MANAGER, RECREATION SERVICES 
PARKS AND RECREATION 
 

SUBJECT TRAVEL ASSISTANCE GRANT – NANAIMO DISTRICT LACROSSE 
PEEWEE C 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of a request for a Travel Assistance Grant. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the request from the 
Nanaimo District Lacrosse Peewee C for a Travel Assistance Grant in the amount of $700 for 
fourteen (14) players to attend the 2018 BC Lacrosse Provincial Championships held from 
2018-JUL-12 through JUL-15. 

 
 
BACKGROUND 
 
The City of Nanaimo provides a contingency account for amateur sports and cultural groups, and 
individuals to travel within B.C. (excluding travel on Vancouver Island) and out of province to a 
Regional, National or International Championship.  These funds are available to sports and 
cultural groups qualifying in Provincial or Regional competitions and the current policy provides 
$50 per person to a maximum of $1,000 per application for travel within B.C. or $100 per person 
to a maximum of $2,000 per application for travel outside of B.C.  Requests are considered on a 
first-come, first-served, basis as funds remain available. 
 
Staff review all Travel Assistance Grant applications and forward the recommendation to Council 
for approval. 
 
On 2018-JUL-04, Staff reviewed a Travel Assistance Grant application submitted by the Nanaimo 
District Lacrosse Peewee C team in the amount of $700 for fourteen (14) players to attend the 
2018 BC Lacrosse Provincial Championships held from 2018-JUL-12 through JUL-15.  Staff 
determined that this application met all of the grant criteria and recommend that Council approve 
the application. 
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OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the request from 
the Nanaimo District Lacrosse Peewee C for a Travel Assistance Grant in the amount of 
$700 for fourteen (14) players to attend the 2018 BC Lacrosse Provincial Championships 
held from 2018-JUL-12 through JUL-15. 

 Budget Implication: To date, there has been $3,550 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $700 is 
approved $3,250 will remain available for any additional 2018 travel grant 
requests. 

 Engagement Implication:  Promotes excellence in sports and culture.  
 

2. Deny the Travel Assistance Grant application.  

 Budget Implication:  To date, there has been $3,550 allocated or pending from 
the 2018 Travel Grant Contingency Funds.  If the above travel grant of $700 is 
denied, $3,950 will remain available for any additional 2018 travel grant requests. 
 

 

SUMMARY POINTS 
 

 Funds are allocated yearly for Travel Assistance Grants.  

 The group’s application meets all of the required criteria. 

 To date, there have been $3,550 allocated or pending from the 2018 Travel Grants 
Contingency Funds and $3,950 remains available for 2018 travel grant requests.  

 
 
ATTACHMENTS 
 
Travel Assistance Grant Application 
Travel Assistance Evaluation Form 
 

 

Submitted by: 
 
Mary Smith 
Manager, Recreation Services              

Concurrence by: 
 
Richard Harding 
Director, Parks and Recreation  
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  Information Report  

IRV1 

 
DATE OF MEETING AUGUST 8, 2018 

AUTHORED BY JANE RUSHTON, MANAGER, PURCHASING AND STORES 

SUBJECT QUARTERLY PURCHASING REPORT (SINGLE AND SOLE 
SOURCE), INSTANCES OF NON-COMPLIANCE PURCHASES AND 
PURCHASES IN EXCESS OF $250,000 

 

OVERVIEW 
 
Purpose of Report 
This report provides information in compliance with the City’s Procurement Policy 
(03-1200-01) regarding sole source, single submission purchases and policy compliance. 
 
Recommendation 
That the report titled “Quarterly Direct Award (Single and Sole Source), Purchases in Excess 
of $250,000, and Instances of Non-Compliance Purchases”, dated 2018-AUG-08 be received 
for information. 
 

 
 
DISCUSSION 
 
The City’s Procurement Policy (03-1200-01) requires: 
 
17 Reporting 
 
17.1 On a quarterly basis, Council will be provided with an information report summarizing the 

following: 
 
17.1.1 Sole source and single source purchases between $25,000 and $250,000; 
17.1.2 Award of all purchases in excess of $250,000; and, 
17.1.3 Instances of Non-Compliance and action taken in each instance. 

 
This report outlines results of the above processes for information.  Further details are 
summarized in Attachments 1,2 and 3 to this report. 
 
Sole Source Purchases 
 
“Sole Source Purchase” means a non-competitive acquisition whereby the purchases for 
goods and or services are directed to one source where there is only one available Vendor or 
Contractor of that good and or service that meets the needs or requirements of the City.  Sole 
source purchases go through an internal control review process and sign off covering 
justification, review of decision and costs. 
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Single Source Purchases 
 
“Single Source Purchase” means a non-competitive acquisition whereby purchases for goods 
and or services are directed to one source because of standardization, warranty, or other 
factors, even though other competitive sources may be available. 
 
Due to staffing constraints, the City is not able at this time to undertake internal audits or 
reviews to determine policy compliance deviations.  The City’s internal controls have been 
updated to flag non-compliance going forward using current Staff and if it is determined that the 
associated risks are significant additional resources will be requested from Council.  
 

SUMMARY POINTS 
 

 The City undertook eight (8) Single and Sole Source purchases subject to 
Procurement Policy (03-1200-01) reporting for a total amount of $495,994.12 
including PST for the period ending 2018-JUN-30. 

 The City undertook one (1) Instance of Procurement Policy non-compliance 
purchases subject to Procurement Policy (03-1200-01) reporting for a total amount of 
$90,939.00 for the period ending 2018-JUN-30. 

 
 
ATTACHMENTS 
 

 Appendix 1 – Q2 2018 – Sole Source Purchases:  >$25,000<=$250,000 

 Appendix 2 – Q2 2018 – Non-Compliant:  >$25,000<=$250,000 
 

 

 

 

Submitted by: 
 
Jane Rushton 
Manager, Purchasing and Stores              

Concurrence by: 
 
Laura Mercer 
Manager, Accounting Services                 

              Concurrence by: 
 
Name 
Position                 
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 Appendix 1: Q2 2018 – Sole Source and Single Source Purchases >$25,000<=$250,000 

 
 

1 | P a g e  
 

File/ 
Competition # 

Department Vendor Name Transaction Description Amount 
(Includes PST) 

Reason/Comment 

1998 Community 
Development 

Coastal Invasive Species 
Committee 

Continuation of the City’s 
Invasive Plant Management 
multi-year program 

$19,215.00 
 

One with which staff have 
specialized training and/or 
expertise.  Accumulated spend 
exceeds $25k 

2194 Water  
Resources/Water 
Operations 

Aquatics Informatics Inc 
(WaterTrax) 

Annual renewal of the city’s 
water quality data 
management software 

$16,127.21 
 

To ensure compatibility; staff have 
specialized training.  Accumulated 
spend exceeds $25k over multiple 
years, but less than $25k per year. 

2176 Parks & 
Recreation 

StageFab Custom 
Manufacturing 

Replacement of curtains $28,415.72 To ensure compatibility with 
existing curtains 

2187 Fire E-COMM Emergency Central island 911 emergency 
services 

$236,780.00 Continuation of the City’s 5 year 
contract with E-Comm Emergency 
(2018 costs) 

 Fleet Services Alamein Mobile 
Technologies Inc 

Continuation of the  City’s 
GPS/AVL transition 

$31,524.00 Compatibility with existing 
equipment.  One with which staff 
have specialized training and/or 
expertise 

2125 Roads  Coastal Welding & Metal 
Fabrication 

Trailer for Milling Machine $37,878.00 Only one supplier able to 
manufacture trailer to meet 
specification of the milling 
machine. 

2111 Engineering Kerr Wood Leidal 
Associates 

City Sewer Flow & Rainfall 
Monitoring 

$90,000.00 NOI posted, no vendor challenges. 
Three year contract estimate of 
$30k/year.  To ensure ongoing 
compatibility with existing services 
and equipment. 

2162 Fire Rescue FDM Software Ltd Continuation of the City’s Fire 
dispatch center CAD software 
and Records Management 
System (RMS) 

$36,054.19 To ensure compatibility with 
existing software; only FDM 
capable of completing the upgrade 
to the existing software 
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                                         Appendix 2: Q2 2018 – Non-Compliant: >$25,000<=$250,000 

 
 

 

1 | P a g e  
 

File/ 
Competition # 

Department Vendor Name Transaction Description Amount 
(Includes PST) 

Reason/Comment 

2029 Engineering/PW McElhanney Consulting 
Services Ltd 

Environmental Services $27,745.00 
additional 
services 
required 
after the 
initial 
award 
$63,194.00 
Total award 
$90,939.00 

One with which staff have 
specialized training and/or 
extensive experience; 
Demonstrated value to 
continue consultant services 
into the next project phase. 
This was for a specific project. 
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  Staff Report for Decision 
 

SRV1 

 
DATE OF MEETING August 8, 2018 

AUTHORED BY LAURA MERCER. MANAGER, ACCOUNTING SERVICES 

SUBJECT SNUNEYMUXW FIRST NATION WATER AND SEWER 
CONNECTION FEE CREDIT AGREEMENT 

 

OVERVIEW 
 
Purpose of Report 
To obtain Council approval of the Water and Sewer Connection Fee Credit Agreement 
between the Snuneymuxw First Nation and the City of Nanaimo. 
 
Recommendation 
That the Finance and Audit Committee recommend that Council approve the Water and 
Sewer Connection Fee Credit Agreement between the Snuneymuxw First Nation and the City 
of Nanaimo. 

 
 
BACKGROUND 
 
The Snuneymuxw First Nation (SFN) is expanding development at the Snuneymuxw Indian 
Reserve Nanaimo River 4 (IR4).  In doing this development, the SFN will need to pay the City of 
Nanaimo connection fees.  The connection fees relate to any new connection fee in respect of 
IR4 and that is payable by the SFN to the City under the Water Servicing Agreement or the 
Sewer Use Agreement at a rate that is equivalent to the City’s rate charged under its DCC 
Bylaw No 7252. 
 
Indigenous and Northern Affairs Canada (INAC) will advance all of the connection fees upfront 
on behalf of the SFN and requested that the City of Nanaimo hold custody of the funds until 
such time as the fees are payable by the SFN to the City of Nanaimo. 
 
The City of Nanaimo has drafted a Water and Sewer Connection Fee Credit Agreement to 
facilitate the SFN and INAC requirements.  The money would be held by the City in a 
Treasurer’s Trust account and accumulate interest until such time as all the connection fees are 
paid.  The City shall only use the connection fee allocation to cover the cost of connection fees 
with respect to IR4 that are properly charged to the SFN by the City pursuant to the provisions 
of the Water Servicing Agreement or the Sewer Use Agreement. 
 

OPTIONS 

1. That the Finance and Audit Committee recommend that Council approve the Water and 
Sewer Connection Fee Credit Agreement  between the Snuneymuxw First Nation and 
the City of Nanaimo. 

  Budget Implication:  Money will already be received when connection fees 
become payable. 
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 Political Implication:  Fosters a co-operative relationship with the Snuneymuxw 
First Nation. 
 

2. Deny approval of the Water and Sewer Connection Fee Credit Agreement between the 
Snuneymuxw First Nation and the City of Nanaimo. 

 Political Implication:  Could be harmful to fostering a co-operative relationship 
with the Snuneymuxw First Nation. 

 

SUMMARY POINTS 
 

 Snuneymuxw First Nation are expanding development at IR4. 

 Water and sewer connection fees will be owed to City of Nanaimo when development 
starts. 

 INAC will advance the total connection fee for all proposed development and 
requested that the City of Nanaimo hold custody of the funds until the connection fees 
are owing. 

 City of Nanaimo has drafted a Water and Sewer Connection Fee Credit Agreement  to 
hold custody of the money until the connection fees become owing by the SFN to the 
City of Nanaimo. 

 City of Nanaimo will pay interest on the money held and will be payable to the SFN. 

 
 
ATTACHMENTS 
 
Water and Sewer Connection Fee Credit Agreement 
 

 

  

Submitted by: 
 
Laura Mercer 
Manager, Accounting Services            

Concurrence by: 
 
Dale Lindsay 
Director, Community Development    
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WATER AND SEWER CONNECTION FEE CREDIT AGREEMENT 
 
 
THIS AGREEMENT dated for reference the __ day of April, 2018. 
 
BETWEEN: 
 

CITY OF NANAIMO 
455 Wallace Street 

Nanaimo, BC  V9R 5J6 
 

(the "City") 
 

OF THE FIRST PART 
 
AND: 
 

SNUNEYMUXW FIRST NATION 
668 Centre Street 

Nanaimo, BC  V9R 4Z4 
 

("Snuneymuxw") 
 

OF THE SECOND PART 
 
A. Whereas pursuant to a Water Servicing Agreement between the City and 

Snuneymuxw dated for reference December 17, 2012 and attached to this 
Agreement as Schedule A (the “Water Servicing Agreement”), the City agreed to 
connect the City Water Distribution System to the Snuneymuxw Water 
Distribution System. 

 
B. Whereas pursuant to a Sewer Use Agreement between the City, Snuneymuxw 

and the Regional District of Nanaimo dated for reference August 6, 2015 and 
attached to this Agreement as Schedule B (the “Sewer Use Agreement”), the City 
agreed to connect the City Sewer System to the Snuneymuxw Sewer System.  

 
C. Whereas Snuneymuxw now wishes to pay in advance for new connections on 

IR4 that become due to the City under the provisions of the Water Servicing 
Agreement and the Sewer Use Agreement. 

 
Now Therefore this Agreement Witnesses that in consideration of the sum of ten 
($10.00) dollars of lawful money of Canada and other good and valuable consideration 
now paid by each party, to the other, the receipt of which is hereby acknowledged, the 
parties covenant and agree with each other as follows: 
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1 Definitions 
 

In this Agreement: 
 

"Agreement" means this agreement, its recitals and schedules. 
 
"Bank Account" means a segregated, interest-earning bank account. 
 
“City Sewer System” means the City’s sewage collection system and other 
facilities or equipment that transport sewage or other water-borne waste from the 
Snuneymuxw Sewer System.  
 
"City Water Distribution System" means the City's water distribution 
infrastructure in use from time to time, including its dams, reservoirs, treatment 
plants, pipes, and waterlines.  
 
"Connection Fee" means any new connection fee in respect of IR4 and payable 
by Snuneymuxw to the City under the Water Servicing Agreement or the Sewer 
Use Agreement at a rate that is equivalent to the City's rate charged under its DCC 
Bylaw. 
 
"Connection Fee Allocation" means the sum of $___________________ CAD 
and any interest earned thereon. 
  
"DCC Bylaw" means the City of Nanaimo Development Cost Charge Bylaw No. 
7252, as amended and replaced from time to time and authorized under Division 
19 of Part 14 of the Local Government Act, as amended and replaced from time to 
time. 
 
"Funding Date" means the date that Snuneymuxw pays the Connection Fee 
Allocation to the City. 
 
"IR4" means Snuneymuxw Indian Reserve Nanaimo River 4. 
 
“Sewer Use Agreement” means the sewer use agreement between the City, 
Snuneymuxw and the Regional District of Nanaimo dated for reference August 6, 
2015, a copy of which is attached to this Agreement as Schedule “B”. 
 
“Snuneymuxw Sewer System” means Snuneymuxw’s sewage collection system 
and other facilities or equipment that transports sewage or other water-borne 
waste from the Snuneymuxw reserves to the City Sewer System, 
 
"Snuneymuxw Water Distribution System" means the water distribution system 
owned and operated by or on behalf of Snuneymuxw located on or adjacent to IR4 
and connected to the City Water Distribution System. 
 

42



 

000369-0005.0001 00436032.2  

3 

 
"Water Servicing Agreement" means the water servicing agreement between the 
City and Snuneymuxw dated for reference December 17, 2012, a copy of which is 
attached to this Agreement as Schedule "A". 

 
2 Receipt and Deposit of Connection Fee Allocation  
 
2.1 On the Funding Date the City shall hold the entire Connection Fee Allocation in 

trust for the benefit of Snuneymuxw pursuant to the terms of this Agreement. 
 
2.2 Upon receipt of the Connection Fee Allocation, the City shall promptly deposit the 

Connection Fee Allocation into a Bank Account. 
 
3 Use of Connection Fee Allocation 
 
3.1 The City shall only use the Connection Fee Allocation to cover the cost of  

Connection Fees with respect to IR4 that are properly charged to Snuneymuxw by 
the City pursuant to the provisions of the Water Servicing Agreement or the Sewer 
Use Agreement. 

 
3.2 The City must retain all interest earned on the Connection Fee Allocation in the 

Bank Account. 
 
4 Connection Fee Credits 
 
4.1 The City will apply that portion of the Connection Fee Allocation, as available from 

time-to-time, as a credit against any Connection Fee that with respect to IR4 would 
otherwise be payable under the Water Servicing Agreement or the Sewer Use 
Agreement. 

 
4.2 Each time a Connection Fee Allocation is applied by the City against Connection 

Fees that, with respect to IR4, would otherwise be payable under the Water 
Servicing Agreement or the Sewer Use Agreement, the City will show such 
application of the Connection Fee Allocation and any balance remaining in the 
Bank Account on the invoices issued to Snuneymuxw under the Water Servicing 
Agreement and the Sewer Use Agreement. 

 
4.3 For greater certainty, if the Connection Fee Allocation is zero, Snuneymuxw will 

pay for all Connection Fees directly, as required under the Water Servicing 
Agreement and the Sewer Use Agreement. 

 
4.4 The City will deliver to Snuneymuxw an accounting of all transactions with respect 

to the Bank Account, if and when reasonably requested by Snuneymuxw. 
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5 Effective Date 
 
5.1 This Agreement comes into effect on the Funding Date. 
 
6 Termination 
 
6.1 This Agreement terminates on the earlier of: 
 

(a) the date that Snuneymuxw delivers written notice of termination of this 
Agreement to the City; 

 
(b) the date that the total available Connection Fee Allocation is equal to zero; 

and 
 
(c) the date upon which both the Water Servicing Agreement and the Sewer 

Use Agreement, and any renewals thereof, have  terminated. 
 
7 Return of Connection Fee Allocation  
 
7.1 If this Agreement is terminated on the date described in section 6.1(a) or (c), the 

City will promptly and upon written request of Snuneymuxw, return any existing 
Connection Fee Allocation to Snuneymuxw. 

 
8 Water Servicing Agreement and Sewer Use Agreement 
 
8.1 The parties agree that nothing in this Agreement alters, or releases the parties 

from, any of their rights and obligations under either the Water Servicing 
Agreement or the Sewer Use Agreement. 

 
9 Indemnity 
 
9.1 In consideration of Ten ($10.00) Dollars and other good and valuable 

consideration paid by the City to Snuneymuxw (the receipt and sufficiency of which 
is hereby acknowledged), Snuneymuxw agrees to release and indemnify the City, 
its employees, elected and appointed officials, contractors and agents from and 
against all actions, causes of action, suits, claims, losses and demands 
whatsoever that may arise either directly or indirectly by reason of the City and 
Snuneymuxw entering into this Agreement, except where caused by any breach of 
this Agreement, negligence or wilful misconduct by the City or any person for 
whom the City is responsible at law. This release and indemnity will survive the 
expiry or earlier termination of this Agreement. 

 
9.2 In consideration of Ten ($10.00) Dollars and other good and valuable 

consideration paid by the Snuneymuxw to the City (the receipt and sufficiency of 
which is hereby acknowledged), the City agrees to release and indemnify 
Snuneymuxw, its employees, elected and appointed officials, contractors and 
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agents from and against all actions, causes of action, suits, claims, losses and 
demands whatsoever that may arise either directly or indirectly by reason of any 
breach of this Agreement, negligence or wilful misconduct by the City or any 
person for whom the City is responsible at law except where caused by breach of 
this Agreement, negligence or wilful misconduct by Snuneymuxw or anyone for 
whom Snuneymuxw is responsible at law. This release and indemnity will survive 
the expiry or earlier termination of this Agreement. 

 
10 Dispute Resolution 
 
10.1 The Parties agree that the dispute resolution process set out in section 10.0 of the 

Water Servicing Agreement will also apply to any dispute that arises under this 
Agreement. 

 
11 Notices 
 
11.1 Any notice, demand, acceptance or request required to be given hereunder in 

writing shall be deemed to be given if either personally delivered or mailed by 
registered mail, postage prepaid (at any time other than during a general 
discontinuance of postal services due to a strike, lockout or otherwise) and 
addressed if to: 

 
Snuneymuxw: 
 
668 Centre Street 
Nanaimo, BC VR9 4Z4 
Attention: Band Manager 

 
the City: 
 
455 Wallace Street 
Nanaimo, BC  V9R 5J6 
Attention: Director, Community Development 

 
or such change of address as a party has, by written notification, forwarded to the 
other party. 

 
11.2 Any notice shall be deemed to have been given to and received by the party to 

which it is addressed: 
 

(a) if delivered, on the date of delivery; or 
 

(b) if mailed, then on the third (3rd) day after the mailing thereof. 
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12 Assignment 
 
12.1 This agreement may not be assigned by either party without the other party's 

written consent and such consent can be arbitrarily withheld. 
 
13 Entire Agreement 
 
13.1 This Agreement constitutes the entire agreement between the parties hereto with 

respect to the subject matter hereof and supersedes any prior agreements, 
undertakings, declarations or representations, written or verbal, in respect thereof.  
It is hereby agreed between the parties hereto that this Agreement is enforceable 
by and against the parties, and their successors and permitted assigns. 

 
14 Interpretation 
 
14.1 Wherever the singular or masculine is used in this Agreement, the same will be 

construed as meaning the plural or the feminine or the body corporate or politic 
where the context or the parties so require. 

 
15 Non-derogation 
 
15.1 Nothing contained in or implied by this Agreement shall in any way prejudice or 

affect the exercise of any powers, duties or functions held by the City or 
Snuneymuxw under any statutes, regulations, laws or bylaws. 

 
16 Laws of British Columbia  
 
16.1 This Agreement must be interpreted under and will be governed by the applicable 

laws of Canada and the Province of British Columbia. 
 
17 Severability 
 
17.1 If any part of this Agreement is held to be invalid, illegal or unenforceable by a 

court having the jurisdiction to do so, that part of the Agreement will be considered 
to have been severed from the rest of this Agreement and the rest of the 
Agreement remains in force unaffected by that holding or by the severance of that 
part. 

 
18 Waiver 
 
18.1 Waiver of any default by either party shall not be deemed to be a waiver of any 

subsequent default by that party. 
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19 Amendment 
 
19.1 This Agreement may be amended from time to time by Snuneymuxw and the City 

provided such amendments are in writing and executed by the Parties. 
 
20 Time 
 
20.1 Time shall be of the essence in this Agreement. 
 
21 Successors 
 
21.1 This Agreement shall enure to the benefit of and be binding upon the Parties 

hereto and their respective successors and permitted assigns.  
 
22 Further Documents 
 
22.1 Each of the parties covenants and agrees to execute such further and other 

documents and instruments, and to do such further and other things as they are 
authorized to do and as may be necessary to implement and carry out the intent of 
this Agreement. 

 
23 Counterpart 
 
23.1 This Agreement may be executed in counterpart with the same effect as if all 

parties had signed the same document.  Each counterpart is deemed to be an 
original.  All counterparts will be construed together and constitute one and the 
same Agreement. 

 
IN WITNESS WHEREOF this Agreement has been executed as of the day and year 

first above written. 

 
SIGNED, SEALED AND DELIVERED ) 

on behalf of the SNUNEYMUXW  ) 

NATION by Chief Mike Wyse  ) 

       ) __________________________ 

       ) Chief Mike Wyse 

                                                     )  

Witness      ) 

                                                     ) 

Address      ) 

__________________________  ) 

Occupation 
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The Corporate Seal of the CITY OF  ) 

NANAIMO was hereunto affixed in the ) 

Presence of:     ) 

       )    

__________________________  ) 

Mayor       ) 

__________________________  ) 

Corporate Officer 
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SCHEDULE "A" 

WATER SERVICING AGREEMENT 
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